
Adding a Specialty to Your Existing Practice Permit  

This guide will outline how to add a recognized dental specialty to your Practice Permit via the 
Registrant Portal.  

If you have not set up your updated CDSA registrant account, please view the ‘Welcome to the 
Registrant Portal’ video or pdf to learn how to set up your account. 

1. Log into the Registrant Portal. 

 

 

2. On the left side of the home page, under the menu, select ‘Sedation/FETAP/Specialties’.  
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3. Scroll to the bottom of the Sedation/FETAP/Specialties page and click the button labeled, 
‘Start New Application’. 

 

4. Since you are adding a specialty to your existing General Dentist Practice Permit, select 
the ‘General Dentist’ option. 
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5. Under 'Specialty (General Dentist)' click ‘Select this Application’. 

 

 

6. You will now move through the step-by-step process of applying to add a specialty to your 
registration. 

a) Agree to the Authorization Confirmation. Click ‘Save and Continue’. 
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b) Confirm your Permit. Click ‘Save and Continue’.  

 

 

c) Confirm that your contact information is correct. Click ‘Save and Continue’ at the 
bottom of the page. 

 

 

 

 

 

 

(Continued on next Page) 



d) Select the Specialty you wish to add from the dropdown menu. 

 

e) Fill in all required fields. This includes confirming you have obtained an NDSE 
certificate. If your specialty certificate has a number, please include it. Click ‘Save 
and Continue’. 
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f) Sign your name using the e-signature function. Click, ‘Save and Continue’. 

 

g) It may take a moment to submit your request. Once completed, there is one more 
important step. 

 

 

7. After submitting your application, please submit the following supporting documents to 
registration@cdsab.ca  

• A notarized copy of your certificate or arrange for your official transcripts to be sent 
directly from your university to the CDSA 
 

• A copy of your certificate or letter confirming successful completion of the National Dental 
Specialty Examination (NDSE) 

 
Please await confirmation that your request has been received and further instructions from the 
CDSA Registration Team.  
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